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Work Package 4 – Conversion to OER 

Overview 
This work package had the following objectives: 
 

1. Small but select content to include up to but no more than 30 hours of materials to be 
identified using the modified audit spreadsheet 

2. Work flow devised using the ReLo log book and the CORRE framework to review 
content and document adaptation to OER 

3. Project team members at each institution to review and adapt their content using the 
work flow, including changes to subject content, software format, pedagogical 
instruction, metadata and license information  

4. New version of spreadsheet to include details of adapted materials. 
5. Adapted materials to be saved securely on institutional servers.  
6. ReLo log books completed for each learning object and saved securely on 

institutional servers and on project website, in order to fully document the process. 

Work Package 4: Outputs 
This work package includes: 

• A set of converted learning objects and resources to be made available as open 
educational resources 

• Process documentation to cover the conversion to OER for various file formats with the 
various steps documented along the way. 

• A ReLo spreadsheet listing full details of the learning objects that have been converted 
which can also be used to populate in the repository 

• This brief report to outline issues and considerations associated with Work Package 4. 

Issues and considerations 

The Learning Objects and Resources 
The resources and learning objects to be converted and released were identified in Work 
Package 3 and a list including material from LSE and University of Birmingham was presented in 
the CORRE spreadsheet: http://delilaopen.files.wordpress.com/2010/10/adapted-corre.xls  

The ReLo log book / spreadsheet 
The original project plan stated that ReLo log books were be completed for each resource to fully 
document the conversion process. As work progressed it became apparent that much of the 
information in the ReLo log book was in fact metadata which needed to be included in the 
institutional repositories, and the format of the ReLo log book (a word document) would not 
facilitate the extraction and re-use of the data.  
 



 

Therefore it was agreed to use data from Work Package 1 (Audit spreadsheet) and Work 
Package 2 (CORRE Spreadsheet) to create a third spreadsheet which combined fields from 
these spreadsheets and added any additional fields as required from the ReLo log book. The 
resulting spreadsheet (Known as the ReLo Spreadsheet) would not only document the 
conversion process but facilitate the population of the repository in Work Package 6.  

Creative Commons licence add on not up to date 
• Quite a number of the resources were Microsoft Office products and thus the Creative 

Commons Add on for Microsoft Office was used to add the licence to this material. This 
ensures the document properties are amended to include the licence as well as the CC 
logo being added to the document. Currently the Add on only supports the CC 2.5 
Unported Licence, and so this has been added to the materials. Ideally the OER 
programme team would like materials to be licensed under CC 3.0 which is the latest 
version of the licence. We have approached the IPR team for advice about this matter. 

Use of Institutional logos 
• It was decided that institutional logos would not be removed from OERs as these are 

important to give a resource authority. However, it should be clear in metadata or in any 
documentation associated with the resource that institutional logos should be removed 
before the item is re-used and that the logos are not licensed for re-use under Creative 
Commons Licence.  

Context specific nature of resources 
• During the planning stage before converting resources to OER, it became clear that a 

certain amount of content only makes sense in an institutional context. For example, in 
LSE Moodle Training a slide in the PowerPoint says "contact clt-support@lse.ac.uk for 
further help", or a bullet point in the trainers' notes that reads "download a list of 
participants from the CLT booking system". 

• Now, since these OERs are released under a licence that allows others to make 
derivative versions, we might say that this is fine, because they can remove the 
contextual stuff themselves. However, the DELILA team think that a producer of OERs 
has a certain amount of responsibility to do the decontextualising themselves, not least 
because this makes it more likely that others will want to re-use the OERs. 

• It might also be in the OER provider's own interest to remove certain contextual 
elements. In the case of support email addresses, we would expect a fellow trainer who 
picks up this OER to make the necessary modifications for their institution. But OERs are 
available to all, so it's quite possible that a trainee at another institution could pick this up, 
and end up emailing the OER provider for support! 

• In going through the OER conversion process it was clear that this kind of 
decontextualisation work is missing from the CORRE framework as used in DELILA. The 
process probably should have been dealt with in WP3. Therefore the team will attempt to 
address this as part of WP8. 

Recommendations 
• OER resources include notes to explain any content not licensed under Creative 

Commons for re-use e.g. institutional logos in rights metadata field 
• Work package 8 to deal with the issue of decontextualising resources for re-use e.g. 

removing notes that make no sense outside the institution or context in which they are 
used. The value of this work would be considered as part of the quality control process of 
the resource. 


